How to Upload a File to Your

Course ePortfolio




1. Click on ePortfolio.

OngXon.ca

E-learning platform for Ontario Adult Non-Credit
Language Training programs

Click here.
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view eTutorials
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2. Look at your artifact cards.

Beverly's Class

Where do you shop for clothes?

Updated 2 days ago
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Beverly's Class

Speaking: Starting a Conversation

Updated 7 hours ago

©® &

Beverly's Class

Ey Reading Assessment Task: Introducing
yourself to the new neighbors

Updated 7 hours ago
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Beverly's Class

(23 Mystery of the Broken Pie

Updated 9 days ago
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Beverly's Class

Listening: Ending a Conversation

Updated 7 hours ago
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3. Click on the Upload button.

My ePortfolio

View your progress and download artifacts.

O Speaking | J Other | J About Me || $ Name | $ Course || All v | Most Recent || &

O Listening | O Reading | (O Writing




4. Click on Choose Course.

Upload X

v Choose Course: 2 Click here l




5. Find the name of your course.

v Choose Course:

Click on the name
Beverly's Class of your course




6. Choose the skill, for example Reading.

Upload X

v Choose Skill:
Reading Choose the
skill.
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/. Click on Choose File.

X

Upload

<‘ | |

Drop files here or click the button to select a file from your
computer.
Allowed file types are .jpg, .png, .gif, .pdf, .doc(x), xIs(x),
.ppt(x), .mp3, .0ogg, .avi, .mp4, .mkv

s | | Choose File
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8. Choose the file from your computer.

G Open

« v 4 ™ > ThisPC > Documents > Nirvana Books > Done and sent

Organize v New folder

Name Date modified
3 Quick access

¥ Downloads

= Pictures

[

Documents

File name:

Y - -
Mystery of the Broken Pie.docx 2020-04-09 9:56 AM
Desktop B3 Mystery on

Type

Microsoft Word D...

Size

14 KB

O O Search Done and sent
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Click on your
file.
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9. Cli

G Open

OngXon.ca

ck on Open.

« - v

™ > ThisPC > Documents > Nirvana Books > Done and sent

Organize ~ New folder

s Quick access
I Desktop
¥ Downloads
| Pictures

=| Documents

Name

Date modified

@2 Mystery of the Broken Pie.docx

2020-04-09 9:56 AM Microsoft Word D...

14 KB

Search Done and sent

File name:

All File

Click here
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Open




10. Click on Upload.

Upload

X

Click here.
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Upload is successful!

v Choose Skill:

v

Upload is

Mystery of the Broken Pie.docx (14kb)
successful.

Mystery of the Broken Pie.docx successfully uploaded.

Upload Close




11. Click on Close.

v Choose Skill:

v

Mystery of the Broken Pie.docx (14kb)

Mystery of the Broken Pie.docx successfully uploaded.

Click here.

Upload Close




The new artifact appears on the left.

My ePortfolio

View your progress and download artifacts.

O Listening | O Reading | O Writing | O Speaking | O Other | O About Me || $ Name | $ Course || All ¥ | Most Recent
New
artifact :
appears =
ﬂp - = Beverly's Class
ere. o =
.y ) _. Listening: Ending a Conversation
: / Updated 4 days ago
[3 Mystery of the Broken Pie Speaking: Starting a Conversation E/ Reading Assessment Task: Introducing
Updated 2 days ago L e s yourself to the new neighbors
Updated 4 days ago
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