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Glossary  
 
Overview 

 
Use the course or unit Glossary to refer to course concept terms and their definitions. Entries can be 
either searched or browsed alphabetically.  In some courses, your instructor may ask you to add new 
Glossary entries. 
 

1. On the course page, click on a Glossary link.   

 

2. The Glossary appears with the following features.  

 
a. Search textbox, to search Glossary by concept word 

b. Add a new entry, to add new words 

c. Alphabets, to browse the Glossary words by initial letter 

d. Print button, to print a formatted version of the Glossary page currently visible 

e. Page numbers, to view the Glossary page by page or as a complete list of all words 

f. Words (entries), ordered by initial letter 

g. Part of speech of each word, provided in brackets 

h. Definition of each word 
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3. Courses may also have a Random Glossary Entry block at the side of the course home page.  

This feature randomly displays a word from the Glossary each time you reload the page. It would 

appear similar to this one. 

 

4. Use the link Add a new entry to contribute to the Glossary.  

5. Use the link View all entries to quickly access the full Glossary.  

 

Adding a Glossary Concept Word  

1. Click to open the Glossary from the course page.  

 

2. Click on the Add a new entry button.  

 

The Glossary General page appears.  

3. Type the Concept word with the corresponding part of speech within brackets.  Type the 

definition in the Definition text area.  
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4. In the Keywords textbox, enter any related words that may be useful to understand the concept 

word. Use a comma to separate keywords.  

 

5. An Image may be associated with the word.  Click on the Add image icon or simply drag a file 

into the Drag and drop area.  

 

6. Click on the Save changes button, and the new concept word appears in the glossary.  
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7. To return to the course, select the course name in the Breadcrumb menu.  

 

 
 

 

 


