ePortfolios

All learners on Onyx have their own ePortfolio. This space is only for you and your teacher.
You will use the same ePortfolio in all of your courses, so you can save all of your artifacts in
one place. It also allows your instructors to see your artifacts from your other courses.

Using Your ePortfolio

Follow these steps to get to your ePortfolio:

1. Loginto Onyx.

2. Click the ePortfolio button on the main portal page.

A page appears displaying your ePortfolio. A list shows your artifacts. It includes the filename,
Course name, language Skill, Date and a Download icon.

Artifact Download Course Skill Date
Canada's Economy Forum Task - =
y =0 Canadian Citizenship Prep (|T) Other 2020-08-27

20200827.pdf
Canada’'s Economy Review Quiz 2 - o=

O y Q o Canadian Citizenship Prep (JT) Listening 2020-08-26
20200826.pdf

[J  Forum task Job advice - 20200826.pdf 50 Canadian Citizenship Prep (|T) Writing 2020-08-26
Applying for Citi hip Revi iz- .=

[ Applying for Citizenship Review Quiz | Canadian Citizenship Prep () Reading 2020-08-26
20200826.pdf
Cheill b lmiomey Tocly Covmlnimiomas Llmias ko

Sorting the List of Artifacts

You can sort or arrange the list of artifacts in ascending (A to Z or lowest to highest) or
descending (Z to A or highest to lowest) order. Click the heading at the top of each column to
sort the list. One click sorts in ascending order; a second click changes it to descending order.

In this screenshot, the chevron points up, so the list is sorted by Skill in ascending order. Items
will be sorted in alphabetical order (A to Z) by language skill.

Artifact Download Course Skill  * " Date

In this screenshot, the chevron is next to the Course heading and it points down. This means
the artifacts are sorted by course name in descending order, with the names of courses in
reverse alphabetical order, (Z to A).

Artifact Download

Course » - Skill Date
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You can also sort the list by file name, icon or course name by clicking on the Artifact,
Download or Course column headings.

If you tick the check box at the top of the Artifact column, it will select all of the items on the
list.

[J_ Artifact Download Course

da's Economy Forum Task -

20200827.pdf o Canadian Ci

Clicking it a second time de-selects all items. You can use the check boxes to select items you
want to download. This is explained in the next section about the ePortfolio Toolbar.

The ePortfolio Toolbar

There is a toolbar above the list of artifacts that you can use to filter the items in the list. The
toolbar also has buttons for uploading and downloading artifacts.

Q Listening | O Reading | O Speaking | O Writing | O Other ‘

£ Upload H &> Download

Filtering Artifacts

The Listening, Reading, Speaking, Writing and Other buttons are filters. When you select one
or more of these buttons, the page will only display the artifacts that match the filter(s).
Clicking a filter selects it and clicking it a second time deselects it.

When filters are selected, they have checkmarks and change colour, as shown in the Reading
and Writing filters below.

An ePortfolio page with the Reading and Writing filters enabled would only display reading
and writing artifacts. You would not see any Listening, Speaking and Other artifacts.

)

* e
8.8 6
..0 ...
SOLUTIONS
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Uploading New Artifacts

Items can be manually uploaded to an ePortfolio. You can use this when you have a file that
you want to add to your ePortfolio.

Follow these steps below to upload a file to an ePortfolio:

1. Click on the button labelled Upload on the toolbar. & Upload

A new popup panel entitled Upload to ePortfolio appears.

Upload to ePortfolio *

L L]

Select course...

Select skill...

L L]

CHOOSE FILES Drag and drop a file

‘ Upload H Cancel ‘

2. Select the course in the Select course... drop-down menu.
Select No course if it is not an artifact for a specific course.

3. Select the skill in the Select skill... drop-down menu.
Select Other if it is not an artifact for a specific skill, e.g. a goal setting file.

The new artifact will be associated with the selected course and skill when it appears on
the ePortfolio page.

4. Click anywhere on the CHOOSE FILES Drag and drop a file zone to browse the file
directories on your computer to select the file. (You can also use drag and drop to add a
file to this panel.)

e

* e
8.8 6
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Upload to ePortfolio

Camadian Citizenship Prep (IT)

o
=
-]

CHOOSE FILES goa '_.-q_'l,l,ir'.g sept 12.pdl

Upnload Cancel

The filename will appear in the panel. In the above screenshot, Canadian Citizenship Prep
(JT) and Other were selected for course and skill. The file is called goal setting sept 12.pdf.

5. Click on the Upload button in the panel.

CHOOSE FILES goal setting sept 12.pdf

The file, goal setting sept 12.pdf, will display as the first item in the list of artifacts.

Downloading a Single Artifact

1. Click on anicon in the Download column beside an artifact.

Artifact Download

leechan_writing _sept 17_teacher- =:

b

smoke.alarm.ex3.mp3 .

Canl

=] media icon
_e r
feedback.pdf PDF icon / e.g. image, u

audio no

Cou




2.

The item is displayed in a new browser tab window.

PDF file:

Audio/MP3 File:

Image file (e.g. smartphone photo of a writing composition):

In the new tab, click the Download button if it is a PDF file. For other types of files, right-
click on the item in the new browser tab window and choose Save target as, Save link as or
even Save web page as. Use the standard features of your browser to complete the
download.

The item will download to your local computer.

Downloading Multiple Artifacts

5
* e
L, ]
... 0.0
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1. Click on the checkboxes beside artifacts on the main ePortfolio page to select those
items to download.

2. Click on the Download button on the tool bar.

ng | O Other & Upload  EESYel{ED

After clicking on the Download button, your computer may ask you to choose the
location to save a single zip file containing all of the selected artifacts. On some
browsers, the file will be downloaded automatically.

3. Onyour computer, go to the directory where the zip file was downloaded and
unzip/extract the contents.

e After unzipping the file, the contents will be organized within an ePortfolio folder by
Course, then Skill, then Artifact.

e These files or artifacts may be in many different formats, such as word processing
documents, PDFs, audio, video and image files.

Search

The Onyx ePortfolio is also searchable. Use the Search field to search for an artifact using the
file name or part of the name.

1. Click in the Search field.

bad &y Download Search

2. Type a word and press Enter on the keyboard.

The Artifact list will display any item that matches the word in the filename.
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Artifact Auto-collection in Onyx

When you do a unit assessment, Onyx usually adds an artifact to your ePortfolio for that task.
These are created for quiz and assignment submissions. Forum postings may also generate An

artifact may also be added to your ePortfolio when you post to some forums.

When you submit a file for an assessment, your file submission will be added to the ePortfolio
automatically. When it is a PoodLL voice recording, an MP3 file will be added. If you upload an
image, e.g. a photo of a handwritten form, it will be added too. Quiz attempts for assessments

are also added automatically to the ePortfolio.

When the Onyx site creates a PDF file for an artifact, it is added to a special file, called a
template. There is a different template for each skill as shown in the thumbnails below:

Reading
Maria Guptez
Aig 26, 2020

Canadian Citizenship Prap (JT}
D i e

LLaamar Submission
The standard Lorem ipsum passsge. used since the 15008

Lo fpim dobr 5 wnel, corecehs sdpischy eil sl do shomsd g
Irnieidust 1t Inbzre st delors magna wiges U8 wim s mivies vasiae, guls sortd
muwrcitetion ulsmcs bors nis ot shou wx es commedo cosseguet. Duls wete e
duder In paprehascher® i vikptats vl s cliern dulers s fuglel ruls .
Exrmptoir st cemsecst epdatet noe prodeet, s in s gl offics daeun mell
wnim i eat: ieborum.®

Section 11032 of “de Finibus Bomorum et Malorum®, written by
Closno in 45 BC

et A pepicalis usde o baie s wemr s vehpisten scmseSem
d [EEpp— r———

Wt quasl wchitect bastws vites dcte st wepbcabc. Nemo sim ipaam wohustetem
quins vekuplin o wparrter wct ol wct Riglt, el quin Commsuushis rugel delon
wom gul redone woluptaies segul nesclert. hegue pomo guisguems est, gul delorem
i quin dokor 5 e, coneectets, sdiicl veir, sed sue nen umsua s modi
Sampors Inelun ot iabore o dukrs magem sbgusm qosr oliptear. 8 arin s
miira vartkase, suis oo st eowctusoness sliem corports suscipt ieboricaees, sl 1
abguid ax wa commodl cormeguatur? Quis sutem vl sum ke e e dert gul e
weluptate vl wxs - gt
qua vakgtam ok st

J

Maria Guptez
Aug 26, 2020

Leamer Suhmission

Hulo,

Thasks,

Writing

T

Canadian Citizenship Prap (JT}
10 5 Lk T Wit s E sl i Lanliond

1 hoges thast o el e Parmily are dolog will, wer e hureireg @ ditmed party this Fridery
right meel i v 1t Wy el sl e jn s,

Thee party starts st bprm, anel s axking varpees b bring @ phete o fod b share. We
ity ops o e sk, e BV By memd st e kv yous cem come.

Listening

Speaking
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Maria Guptez
Aug 26, 200
Canadian Citizenship Prep (JT)
[« P E——

Laamar Submission
The standard Lorem Ipsum passage. used aince tha 15003

Lo lpaun doke o e, conmclets adiplicing e, el do skamed terpor
Incididurt ol labore ot dokre magne sligee. U enim sd minks vertam, suls ot
anaretation ulemes laboris il o2 algup s ee commeds Cxmgeet Duls sl
drier I repraanchar® in vokpists velf azw cibem duer s Gl nuls pars.
Exrmrieur wirt ceraecst spidatet noe prodest, st in migs ol offcs Seeu mein
i st b

Section 1.10.32 of “de Finibus Bonorum et Malorum®, writhen by
Cloaro in 45 BC

el ul pempcistis usde o e swus e st volsptwten  scoumenum
dulzremsue adartiu, lotem mm aperam, sesus (pe quse s o ireeion rerfatia
ot quasl wchitect bestes vitew Scte st wphcabo. Nema snim ipaem vogtaem
qui voheples o mapermair avt ol aut gl aed quis conmauushs magnl dolos
wom gl e wohpratee mel nescht Kepuw poms quisguar set gul dekesm

Maria Guptez
Aig 28, 2020

Canadian Citizenzhip Prep [JT}
D) 50 Using Tamk: Expisining How i Purchsss Somuthing Oriie v

Lsamer Swbmisalon

mncdl o (paum dolor ot s, consecteter adipiacing sit, sed do sismed terpor
Ireciiunt it labsore wt dolors rogns liges. U8 e ad ik vasks, Sull sorid
ansreitation ulmes liboris nisl 1t alsu ez se cormmeds Exemgoet. Dus aus e
diier In reprehandart b volgtsts vell sme oo doiors s dugie ruls parke.
Exrwprtor sict corwecst cupidutet non prokdest, sum in cups gul offide dessnst meli
arim i et bt Lo g S st wemed, coneecie sdipecing wF, wd do
whsamod Samper incidihust ot labsore el debore misgna abaus. Ut ssim ad il veslum,
quis sewus mrstuson ulees sborls i o aloup sx m oo commsuIL
Buts mte ure dokor in wohuptute v me fuglnt mlin
poristir. Excaptesr sin? occescst copidutst non prokdest, sent in culps sl officls
dimarust walll askn o el lboumloen geum dolo s el canecishe
adiplacing wlf, s do whamad Sempor ncidident ol lebors o Sciure magra sious U2
i i prisien veniam, gquis sestred sxsntation clemes labers risl ot diqup ax ee
commeds commsquat. Dus wxte rere dolor (N repreeedet s vohgtets vt s
cllium dolors s fugiet el parier. Excepter skt oocesce cupidatat non prokdest,
awrtt i culps gl offics dessrurt moli enim 2 et e

i cuam deker o wroel, sonsmetais nckplac] valf, wed suie e umgue el mod]
Sarmprrm Irchfumt ot lnbore of ks ragram sbsusm gusmat vohiptter. 8 askn sl
M veniem, quis soxtrem soectwSones olem corpors mscpt eborioae, il v
i an i comemodl cormasustur? Quis sutem vel sum ks rprhastert gul in se

qum bl mokes wal b el dokorem s g

Listening

Maria Guptez
g 27, R0

Canadian Citizenzhip Prep (JT}
D ccarmdn’s Emerreemy Forum Tusk.

‘Suss percipit mel aa, liber Inermis poousam

Loram ipaum doler 4t amet wel shars wrpsk i, no par doming dicust digeissim. Ta
Idgum animl cffend e, o vis merend] sdpect Ad slgusm oportee A, ta el
haben qusds sxibeete Te s mten Rl 0o s sbhommet ume, idge
martetm slberart rw sun,

i awbotundl semporibes te, usy met sdipiscing w1 Hi w1 cetern ssimod. B vic
i st mohibom, Pro s wigld probetus ssesibus, eel s desrtist
g dicts v wwed Suas percied mal s, s s scevma ot m, o b s
comutetir. Mol efficnd hix n, i vis guis quidem persecuers. Tibiges perteeci
duruizes ae prl. At minis vidoes mporibus scs, b ot cporest mes o, id
wron memerum sus. e potss possit i vel B latne habarus st pe
abum reghonm gl et wt rigess phikusophis s,

Al mum viretn quasantic . woe ot adchacens conmtiune. s e metst oL A8 sed
Iiggiruss fucilsl prasmert, o nes constficts sferechs. de Bud bbb sus, qul dis
corwel wedam wt. Eam x sulls Socerd vougtaris, in postes s swm. An geod
vitupmreta viee, S srmodem Ie Suc. Has sret civies pressnt o1, 20 e situcus
Ireundin. Malls Scant cmrium sew 1, ax vz saerd shwrum. B sisl miim opion qus.
Elnse mrens peogse.

Attachments

4

Teacher Feedback Auto-Collection

The Onyx site also creates an artifact from the teacher feedback for your file submission. This
file is also automatically added to your ePortfolio. It appears in the artifact list next to the
download icon of your submission. This makes it easier for you to view both the feedback and
your assignment submission.

Below we see before and after views of an ePortfolio page with and without teacher feedback.
The arrows in the second screenshot point to the teacher feedback.
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Artifact Download Cou

Forum task Job advice - 20200826.pdf -:D Cang
Skill Using Task Explaining How to

Purchase Something Online v2 - = o Cang
20200826.pdf

Skill Using Task Writing an Email to You = can

Landlord - 20200826.pdf =8 1
Skill Using Task Explaining How to .

Purcrhace Snmething Online - Cang
Artifact Download Cour:
Forum task Job advice - 20200826.pdf :D Cana
Skill Using Task Explaining How to ‘x

Purchase Something Online v2 - o -‘o Cana
20200826.pdf

Skill Using Task Writing an Email to Your = K‘ Cana
Landlord - 20200826.pdf el~=e

Skill Using Task Explaining How to .

Burchase Samething Online - e Cana
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